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SOUTH EAST CENTRAL RAILWAY |
HeW FATTUDIVISIONAL OFFICE
F1TH+ AMMPERSONNEL DEPARTMENT,
4793, IMRKINGSWAY, NAGPUR-440001

AT H&AT 92/2024 RfiF— 17.10.2024
NOTIFICATION No. 92/2024, Date =17.10.2024

=T O wew Yo F AR Hew i 33.33% it vy Frer 3 aea ¥ AfEw dae-2
ﬁmﬁmwm%ﬁﬁm%mwmﬁﬁawmmmg.
In order to fill up the post of Junior Clerk-cum-Typist in Pay Matrix Level-2
against 33.33% Divisional Promotion Quota (DPQ) of Nagpur Division of S.E.C.
Railway applications are invited from willing staff.

(SECR Estt. Rule No.48/1994, 266/1999, 46/2003, 71/2015,70/2017,

359/2018, 315/2019, 07,/2020, 168/2022, 94/2024)

JAST ST FA T
gfaw fAfr Last date | 08.11.2024
for submission of

application
I HT AT wg s wg <%
Name of the post Junior Clerk-cum-Typist
Rixegi it dear
Number of || Deptt. Total |UR |SC |[ST |[Reserved for
Vacancies Vac. PwBD
Personnel 04 03 [ 00 | 01 VH(01)

e @ fifr wa | 09.12.2024.
! it er, Rty o, S e, w@. L@, WA, IR
Date ~ of | (CBT room, 2nd floor, DRM Building, S. E. C. Railway,
Examination& Nagpur.)
Venue HAELTHAT ATATEAT M I HT 3°7 GIAT § F&o7 ST qahaT

gl(Venue & date may be changed in short notice if required)
RIECIRIGH i 9 FH=TG Segi aRetem safey & ava T w daw AR
Eligibility dge-1 # 02 () ¢ it [ dar o w At ], ¥ g 7-
Conditions FH-EMARE F 98 F g amagy X a9 §, W & W FHar

AT R/ = /s~ S & defea gl

The staff who have completed 02 (Two) years continuous
service in the Pay Matrix Level-1 on successful
completion of probation period may apply for the post of
Junior Clerk-cum-Typist, irrespective of the fact
whether such staff belong to UR/SC/ST.

ii. a7 #AfeFT daa-1 arer Ao F w9 S e @iy W@
Frs, AT s AiNE LT §, oo ATEQT BT & 9T g1 99 &
fe g & forg genfea arear St # sieafa w@adt 995
& FHErd wrE At w fedfisfTadt § o denr d-




QEITg/3MgTe/105/ 12 /5-94526, feqer 14.03.2023
(Taff o) & wreaw ¥ denfde frr T €, ¥ 39 AR
dewr-2 & 58 Rifir we o ¥ R w3t At i<y 3 g ar &

Employees in the categories carrying Pay Matrix Level-1
for whom no regular avenue of promotion exist, are only
eligible to apply. The erstwhile Group 'D' employee
working categories as mentioned in the revised eligibility
categories to appear in the selection has been circulated
vide PCPO/BSP’s letter No.P-HQ/RUL/105/12/E-
94526, dated 14.03.2023 (copy enclosed) are eligible
for filling up vacancies of Junior Clerk-cum-Typist in

Pay Matrix Level-2,

YT T JLHT

Mode of Selection

1i.

iii.

iv.

i o

Written Examination

TET FgeX sraTRa e (CBT) W1 9% arfora $ir Sren
Examination will be conducted on Computer Based Test
(CBT) Mode.

Tt 7wy TgsedtT vy (MCQ) g% | All questions will be of
Multiple Choice Question (MCQ).

Tt Y T qAT 110 Bt (Rrd rerwmar Ay F @9f@ 10 W
arfier §) 1 graife, Sufteart # Bt oft 100w @7 39 3T
gMMTotal No. of question will be 110 (Including 10
questions from Official Language policy). However,
candidates have to answer any 100 questions.

=7 # forfera e s fa7 Rl a1 geaie mfde gem R
Thar # wedH #T 85% WEe@ fRAT WTwr, wEfF d4r
ReFIS/THTHR Y 15% A 24T ST | The selection shall
consist of written examination and assessment of
service record. While 85% weightage will be given to the
performance in written examination, 15% will be given
to record of service/APARs.

FI ST AWIAGT F JAT AAGT BT g BT SO Sy
ferfer ot & =qaw 60% 3% WIH FGT quT AR a9 &
T 50% 37 g

The service records of only those candidates who secure
a minimum of 60% marks in the written examination
shall be assessed and 50% marks for reserved

community.

T T TR
Publication
Panel

I g -1 & a9 AT A9-2 T=t % g 33.33% Iy
of | & Tga 47 & oy, A HH=TRAT ¥ €= ¥ ST qreais afksar 5
O 9 W@ A ST g, R ot R ¥ R
THHT/TEE IFTERY ST ATHTRT G2 & a1 60% T 3 WTw 3 g

Selection against 33.33% DPQ from Pay Matrix Level-1 to

Pay Matrix Level-2 posts, panel is to be drawn in the order
of their inter-se-seniority amongst the qualified staff that

has must secured 60% aggregate marks with usual
relaxation to SC/ST candidates against the regerved




vacancies.

ATASA STAT FAT
Submission of
applications

L wvrdf & g TU wew (srgermE w) § e SR g
fafee grameria s = TRwICandidate must apply in

the given format (Annexure-A) duly signed by the
Controlling Officer.

i, ¥t smaEw ™ Ru g wrew # Fror afterd g fAftea
UTAT T AT AT Ty i o7 Y 7 a1 S99 vge Ffdr
AW % 9gw S =TRW All applications in the given
format duly forwarded by the Controlling Officer must

reach to Personnel Department on or before last date of
submission of application.

i, e o wifdw fRww @ ¥ F owremw & off
srdponagpur@gmail.com U< Faw FEITH TTE€T § 99 AT Tohd
gl Applications can also be sent to Personnel

Department through e-mail on srdponagpur@gmail.com
only in pdf format.

THATT TR
General
Information

. ot oft offRuf & A g whear smafSm == it st
No supplementary examination will be conducted at any
circumstances.

ii. srvafdat s gomg €t S & &6 F S wg=m amaw F |y ol
#r et [ o< sufRad ghiCandidates are advised to

attend on schedule date of exam along with proper

identification memo.

iii. Tt vt grar fomft sigfa @ &1 w9 <@ St g, ar 99

TQeT g GieT T garg & ST JAT W ARGE. (ST IS 1)

AW, 1968  faTq FILATS HT GTHAT HLAT IsTI If use of any

unfair means is noticed from the candidate, he/she

shall be advised to leave the examination hall and has

to face action under RS (D&A) Rules, 1968.

iv. af¥ ardes ¥ day § Gt oft ' o A fREwfe o 9l g ar
e R geeT % SEileard g & @ G any
discrepancy is found at any stage in regard to the
applicant the candidature is liable to be cancelled
without any information.

v. = ag de-gRer Soft i wlier g, gaierg srvafeiat St A g{-w7w
FITAT 7El & ST@ISince this is Non-safety category
examination, therefore no pre-selection coaching will be
imparted to the candidates.

vi. ferir srwafda & forg s &1 e "/isEr RaH F aqer
34T SIT@Em Provision of scribe for PwBD candidates will
be made as per extant rules.

i, ShRre ervafeT F gHeT U} e dar fEtE gfafe & sy )

=< T ST | The community of reserve candidates

will be considered as per service record entry only.

viii. g FHATRET ¥ A ATIR THET F R TS ThE A

9w &IThe syllabus is enclosed herewith for wide

[y

publication amongst the staff concerned. o

e T —



X, FYE RIF ag & % U% 9% TR 3 Oy Aerds AT A

gt e Y ardra & 2 (02) a9 fit srafer & ofta< sfsft 7 30
grez WY fee ar & & 25 arex Wiy fme i afq & refor st
g AT W@ea® gl The empanelled employees for
promotion to the post of Junior Clerk-cum-Typist are
required to acquire Typing Skill @ 30 WPM in English or
@ 25 WPM in Hindi within a period of Two (02) years
from their date of joining.

. Tg STEEAT ST e % qr SECR Ft famiaF qedrse
https:/ /secr.indianrailways.gov.in < #T AT ad+ &
Sy &; S IsT: SECR fwmifiss — #ea — AN — HHF
— ferg=aTUl This Notification along with its enclosures
are also available on official website of SECR-
https://secr.indianrailways.gov.in in the following
manner; Home page: Dept./Div of SECR — Division —
Nagpur — Personnel — Notifications.

Encl: (i) Annexure-A, (ii) Syllabus & (iii) Eligible Categories.

AW
(Swetha Chhoriya)
Divisional Personnel Officer,

for St.DPO/SECR/Nagpur

Copy forwarded for information to:- (1) All Branch Office/NAG, (2)TrsraTuT

STTERT /AR,

b
for Sr.DPO/SECR/Nagpur
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Annexure-A
- 2fRvor o e X ¥ AR e ¥ 33.33% iy adwf wer ¥ wgw ¥ 4w dw -2 § v i
g & % I 9T AT ¥ fAT AT Application for selection to the post of Junior Clerk-cum-Typist in

Pay Matrix Level-2 against 33.33% Departmental Promotion Quota (DPQ) in Nagpur Division of
S.E.C. Railway.

S.N. Particulars u Detalls

1 | smas #7 9 (Name of applicant)

9g (Designation)

Pay Matrix Level

fuw . (PF NO.)

THARTATH ST (HRMS D)

g @Community (UR/SC/ST)

s+x X (Date of Birth)

ol N ol ;i ] W N

TAATH €A /AT T w0

(Place of current station/unit)

9 | = gRe+. (Bill Unit No.)

10 | =9 & fAghe f ardw
(Date of Appointment in Railway)

11 | FRafdfewcr & arda
Date of Regularization (If applicable)

12 | = e ¥ s 7o w1 fit arda
Date of Joining in this Division (In case of
transferred from other Zone/Division)

13 | 9rerfors QvaarEducational Qualification

14 | =1 firew/oedt feseg i<t sfafaay ¥ s §
Whether VH/LV under PwBD Act (If yes, '
enclose certificates issued by Govt. Doctor)

15 | #amsa 49X (Mobile No.)

Declaration

B e s+ e 8 § 6 S o s 0 kS -1 SO TagrT W #war § R &
Fiefrfiwag dFes 98 % g St srferg=mT % Rawt o ot v =t aig & ws forar € iR wwren foram 816 7g o
o Far § i & ot oft §F de wy/oedts /At are & g g1 § ag oft s w7 g & gara g it
et oft T O =TT g forg a1 & ag ot e et g 1 A g & 1 Iued e A St
¥ ATETC TALTEE Bl ooeeasnnsncsssisonssunsivosnesnisanastusivanssssonissonsans DESIEN. o aussgsnis sesegovs hereby declare
that I have gone through the terms & conditions of notification issued for the post of Jr. Clerk Cum
Typist and understood clearly. I also declare that I am free from any D&A/SPE/VIG cases. I also

declare that I am ready to be transferred to any place declared by administration. I also declare
that the above information given by me is true /correct as per my knowledge.

Date: k(Signature of Applicant)
Name:

S HITEY . covesaeerreeneseesnersessressnssessnsansesstss st sasstssesns o faeft 1 <t Uz T AT @ gl

) S0 S WAS) ¢ SUUOU PP PP PP PP TP N PR PRI is free from any D&A case of now.

TdaE ¥ gETeL UF AT (Signature & Name of Supervisor)

fdaForwarded

fAizror srfeT 3 gedTer ud AT JE} afedl|
(Signature 8 Name of Controlling Officer with seal.)

e T g



SYLLABUS FOR WRITTEN TEST TO THE POST OF JR. CLERK CUM TYPIST IN
PAY MATRIX LEVEL-2 AGAINST 33.33% DEPARTMENTAL PROMOTIONA
QUOTA IN NAGPUR DIVISION

O1. Arithmetic Ability

(i) Profit and Loss

(ii) Simple interest

(iii) Compound interest

(iv) Percentage

(v) Rations and Proportion
(vi) Time and work

(vii) Time, distance & speed

02. General knowledge and current topic of Railway and its working.

(i) About Railway Organization '

(ii) Welfare activities in Railways, Leave, Pass, D&A, Service Conduct Rules, Salary,
Wages, HOER, Recruitment, Training and All Allowances, Loans and Advances.

(iii) Who’s who

(iv) Invention/Science/Information Technology.

(v) Railway matters immediately pertaining to working of different departments like
Engineering, Commercial, Operating, Mechanical, Electrical, S&T, Medical and
General Administration etc.

(vi) RTI and other new legislations.

(vii) Current Affairs.

03. Knowledge of English Language.

(i) Vowels, Articles.

(ii) Use of Noun, Pronoun, Verb, Adverb and Adjectives
(iii) Synonyms, Antonyms

(iv) Idioms and Phrases

(iv) Use of right words/sentence

04. Policy/Rules of Rajbhasa.

kkkkk



File No.SECR-H ' 3 1281
w55[2023 QOPERS(NGC)/7/2023-0O/0 SPO/HQ/SECR

<o o e Yo ¥
South East Central Railway } !
|
!

AL TER L

AT, FAF R0, et oW, wgmeys e, R (8. 7.) 495004 ,
HEADQUARTER, PERSONNEL DEPARTMENT, 1%t FLOOR, GM’s OFFICE, BILASPUR (C.G.) 495004 |

The Sr. DPOs/SECR

Bilaspur, Raipur & Nagpur.

Dy. CPO/HRD, Dy. CPO/IR
Dy.CPO/Con/BSP,
AWPO/WRS/R, AWPO/MIB/NGP
& APO/GSD/R

No. P-HQ/RUL/105/12/E-94526/ Date: 14.03.2023 ? i
]

Sub: Eligible to appear for promotion from erstwhile Group “D” to Group
“C” post of Clerk-cum-typist against 33-1/3% quota

Ref: (i) This office letter No. P-HQ/RUL/105/12/5530, dated 31.05.2017.
(ii) RBE No. 201/2018 circulated under Estt. Rule 01/2019. [
<<<>>> _ i 1
Eligible categories to appear for promotion from erstwhile Group “D” to Group“C” P b i
post of Clerk-cum-typist against 33-1/3% quota have been circulated vide letter “
| referred (i) above. The Revised designation of erstwhile Group “D” categories have been ‘
circulated vide RBE No. 201/2018 circulated under Estt Rule No. 01/2019 ref. (ii) above. ; :

In addition to the above revised of designation various Gr-D posts have been abolished
redistributed/surrendered under the scheme rationalization of manpower.

Accordingly, the existing eligibility categories circulated vide this office letter
dated 31.05.2017 have been reviewed keeping in view the fact details in forepara and
Revised Eligibility categories as under:




' IE NU-OELR-AWUPERS(NGC)/7/2023-0/0 SPO/HQ/SECR

Categories of Bridge
side

Chowkidar / Sr.
Chowkidar

General Asst-[Peons, MTS (other than
Bridge Khalasi)]

Dak Runner/ Sr. Dak
Runner

Medically de-
categorized khalasi

(C) Works side

(C) Works side

Ticket Seller

Ticket Seller, Asst. Horticulture (Mali etc),

Mali/ Sr. Mali/ Hd
Mali

Chowkidar.

Medically de-
categorized khalasi

(D) DSD Side

(D) DSD Side

1159255/2023
, S.N. |Department Existing Category ~ |Revised Category Level
',-,_' ] 1 [canteen Salesman Assistant (Canteen) Level-
¢ Halwai 1
Bearer
o 2 [Education Safaiwala General Asst.
' Peons (Safaiwala, Peons,
Waterman /Water woman
[Vateriman/Water Game Atten/dant/Lab Attendant
ioman Mali, Chowkidar etc.)
Game Attendant/Lab
Attendant
Mali
Chowkidar
3 [Electrical (G) Office peon/Sr. office [General Asst. (Peons, Chowkidar)
Peon Chowkidar
4 [Electrical (OP)  [Call boy/Sr. Call Boy [General Asst. (Peons, Chowkidar, House  |[Level-
. Box boy/ Sr. Box Boy [keeping Asst.) 1
Chowkidar
Sr. Peon/Peons
Safaiwala/ Sr.
Safaiwala
5 [Electrical (TRD) [Office peon/ Sr.Office General Asst. (Peons,
Peon Chowkidar)
Record Sorter
Chowkidar
6 [Engineering (A) Group Dstaff [(A) Group D staff (office Engg. Deptt) Level-
(office Engg. Deptt) 1
Peon General Asst. (Peons, Waterman, Office
Jamadar Peon Khalasi)
Record Sorter/Sr.
Record sorter
Waterman
(B) Isolated (B)Isolated Categories of Bridge side




tore khalasi

tore khalasi, Khalasl, Ferro khalasi,

Khalasi

Ferro/Typer/Ferro printer

Ferro khalas|

Ferro/Typer/Ferro
printer

(E) Misc group(AEN
wise)

(E) Misc group(AEN wise)

Safaiwala

General Asst. (Peons, Jeep Khalasi, Khalasi,

Jamadar safaiwala

Chowkidar) House keeping Asst. Engg.

Garden kkhalasi

Crop Cutter/ Hedge
cutter

Cattle Peon

M. Attendant

Hd. Mali

Hd. Khalasi

Chowkidar

Medically de-
categorized khalasi

Licence Colletor

7 |General Peons General Asst. (Peons, Jeep Khalasi, Khalasi,[Level-
Administration [Record Sorter Chowkidar) 1
Jeep Khalasi/Sr Jeep
Khalasi
Khalasi
Chowkidar
8-A Mechanical Peons/Sr. peons General Asst. (Peons) Level-
Record Sorter House Keeping Asst. 1
Care Taker/ Sr. Care (Safaiwala)
taker
Bearer
Box Boy/ Sr. Box boy
Call Boy/ Sr. Call boy
Masalchi
8-B [Mechanical Peon General Asst. (Peons) Level-
(Workshop) Safaiwala House Keeping Asst. 1
Helper (Safaiwala)
Astt. Cook
Vender
IC/Bearer
9 |Medical Peon/ Sr. Peons General Asst (Peons, Conservancy Khalasi,|Level-
Malaria Khalasi, House Keeping Asst.|l
Record Sorter Chowkidar, Asst Store (Medical) F.W.
Attendant)
10 |Operating Office Peons General Asst- Office/Field Peons Level-




1/59255/2023

File No.SECR-HQOPERS(NGC)/7/2023-O/0 SPO/HQ/SECR

Record Sorter

11

Personnel

Record Sorter

General Asst. (Peons, MTS, Store Khalasi)

Jamadar Peon

MTS

Store Khalasi

Peons

Trolleyman under
DRM

Khalasi under Mahila
Samiti

Level-

12

S&T

Store Khalasi

General Asst-S&T (Peons,

Chowkidar

Record Sorter,

Record sorter

Chowkidar/Watchman, Truck Cleaner)

Office peon

Chowkidar,[Level-
Store[l '

13

TMO

Cook- Mate

the category)

(only lien holder in

NIL

14

Stores

Peons

General Asst.-Stores (Peons, Astt. Depot

Record sorter

Stores (ADS)

Level-
1

15

All departments

Sr./Jr. Record Sorter

General Asst (Office Peons,

Sr./Jr. Office Peons

MTS, Medically de-categorized staff posted

Care Taker/Sr. Care
Taker

n Isolated posts)

Level-
1

Note:
1. In terms of Estt Rule No 100/2016, Safaiwala (House Keeping Asst) of all
departments will be eligible for appearing in the departmental examination for

Ministerial categories of all departments against 16-23% LDCE quota, if they have
requisite educational qualifications.

2. The Revised eligibility categories includes the categories where no normal
avenue of promotion available in respective departments.

3. In case of any doubt, regarding eligible category erroneously included or left in
the above list, the original AVC of the categories and eligibility list circulated vide
this office letter dated 31.05.2017 can be referred to.

This has the approval of Competent Authority.

Digitally Signed by Aditi

Dubey

Date: 16-03-2023 15:24:08

Reason: Approved
Sr. Personnel Officer/HQ

For Principal Chief Personnel Officer

Copy to: General Secretary/SECRMC/Bilaspur.



